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GENERAL JOB EXPENSES This is to help you keep track of regular monthly employee expenses. You can total up this info and transfer it to our workbook at the end of the year. 
 JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC TOTAL 

Uniforms/ Work 
Clothing              

Laundry / Cleaning 
Uniforms              

Postage/Fax/Shipping 
(NOT moving exp)              

Books/ 
Journals/Magazines              

Union Dues              
Supplies              

Equipment              
Licenses              

Job Physicals/ Job 
Medical              
Testing              

Professional 
Memberships              
Professional 

Insurance              
Fingerprints &  

License Verification               
Computers w/ % 

business use              
Other              

REIMBURSED              
COMMUNICATION EXPENSES – expense of 1st land line is not deductible 

1nd phone or cell              
2rd phone/ other              

3rd/ other              
Internet              

Est. % Bus Use              
Expenses for Work Related Continuing Education OR Obtaining License ( i.e. CA)  - Not college courses  

Date Left Date Returned Cost Destination Airfare Miles Driven Cost of Rental 
Car 

Gas For 
Rental Lodging Other Reimbursements 

           

           

           

           

Administrator
Cross-Out


	JANUniforms Work Clothing: 
	FEBUniforms Work Clothing: 
	MARUniforms Work Clothing: 
	APRUniforms Work Clothing: 
	MAYUniforms Work Clothing: 
	JUNUniforms Work Clothing: 
	JULUniforms Work Clothing: 
	AUGUniforms Work Clothing: 
	SEPUniforms Work Clothing: 
	OCTUniforms Work Clothing: 
	NOVUniforms Work Clothing: 
	DECUniforms Work Clothing: 
	TOTALUniforms Work Clothing: 0
	JANLaundry  C eaning Uniforms: 
	FEBLaundry  C eaning Uniforms: 
	MARLaundry  C eaning Uniforms: 
	APRLaundry  C eaning Uniforms: 
	MAYLaundry  C eaning Uniforms: 
	JUNLaundry  C eaning Uniforms: 
	JULLaundry  C eaning Uniforms: 
	AUGLaundry  C eaning Uniforms: 
	SEPLaundry  C eaning Uniforms: 
	OCTLaundry  C eaning Uniforms: 
	NOVLaundry  C eaning Uniforms: 
	DECLaundry  C eaning Uniforms: 
	TOTALLaundry  C eaning Uniforms: 0
	JANPostageFaxShipping NOT moving exp: 
	FEBPostageFaxShipping NOT moving exp: 
	MARPostageFaxShipping NOT moving exp: 
	APRPostageFaxShipping NOT moving exp: 
	MAYPostageFaxShipping NOT moving exp: 
	JUNPostageFaxShipping NOT moving exp: 
	JULPostageFaxShipping NOT moving exp: 
	AUGPostageFaxShipping NOT moving exp: 
	SEPPostageFaxShipping NOT moving exp: 
	OCTPostageFaxShipping NOT moving exp: 
	NOVPostageFaxShipping NOT moving exp: 
	DECPostageFaxShipping NOT moving exp: 
	TOTALPostageFaxShipping NOT moving exp: 0
	JANBooks JournalsMagazines: 
	FEBBooks JournalsMagazines: 
	MARBooks JournalsMagazines: 
	APRBooks JournalsMagazines: 
	MAYBooks JournalsMagazines: 
	JUNBooks JournalsMagazines: 
	JULBooks JournalsMagazines: 
	AUGBooks JournalsMagazines: 
	SEPBooks JournalsMagazines: 
	OCTBooks JournalsMagazines: 
	NOVBooks JournalsMagazines: 
	DECBooks JournalsMagazines: 
	TOTALBooks JournalsMagazines: 0
	JANUnion Dues: 
	FEBUnion Dues: 
	MARUnion Dues: 
	APRUnion Dues: 
	MAYUnion Dues: 
	JUNUnion Dues: 
	JULUnion Dues: 
	AUGUnion Dues: 
	SEPUnion Dues: 
	OCTUnion Dues: 
	NOVUnion Dues: 
	DECUnion Dues: 
	TOTALUnion Dues: 0
	JANSuppl es: 
	FEBSuppl es: 
	MARSuppl es: 
	APRSuppl es: 
	MAYSuppl es: 
	JUNSuppl es: 
	JULSuppl es: 
	AUGSuppl es: 
	SEPSuppl es: 
	OCTSuppl es: 
	NOVSuppl es: 
	DECSuppl es: 
	TOTALSuppl es: 0
	JANEquipment: 
	FEBEquipment: 
	MAREquipment: 
	APREquipment: 
	MAYEquipment: 
	JUNEquipment: 
	JULEquipment: 
	AUGEquipment: 
	SEPEquipment: 
	OCTEquipment: 
	NOVEquipment: 
	DECEquipment: 
	TOTALEquipment: 0
	JANLicenses: 
	FEBLicenses: 
	MARLicenses: 
	APRLicenses: 
	MAYLicenses: 
	JUNLicenses: 
	JULLicenses: 
	AUGLicenses: 
	SEPLicenses: 
	OCTLicenses: 
	NOVLicenses: 
	DECLicenses: 
	TOTALLicenses: 0
	JANJob Physicals Job Medical: 
	FEBJob Physicals Job Medical: 
	MARJob Physicals Job Medical: 
	APRJob Physicals Job Medical: 
	MAYJob Physicals Job Medical: 
	JUNJob Physicals Job Medical: 
	JULJob Physicals Job Medical: 
	AUGJob Physicals Job Medical: 
	SEPJob Physicals Job Medical: 
	OCTJob Physicals Job Medical: 
	NOVJob Physicals Job Medical: 
	DECJob Physicals Job Medical: 
	TOTALJob Physicals Job Medical: 0
	JANTest ng: 
	FEBTest ng: 
	MARTest ng: 
	APRTest ng: 
	MAYTest ng: 
	JUNTest ng: 
	JULTest ng: 
	AUGTest ng: 
	SEPTest ng: 
	OCTTest ng: 
	NOVTest ng: 
	DECTest ng: 
	TOTALTest ng: 0
	JANProfessional Memberships: 
	FEBProfessional Memberships: 
	MARProfessional Memberships: 
	APRProfessional Memberships: 
	MAYProfessional Memberships: 
	JUNProfessional Memberships: 
	JULProfessional Memberships: 
	AUGProfessional Memberships: 
	SEPProfessional Memberships: 
	OCTProfessional Memberships: 
	NOVProfessional Memberships: 
	DECProfessional Memberships: 
	TOTALProfessional Memberships: 0
	JANProfessional Insurance: 
	FEBProfessional Insurance: 
	MARProfessional Insurance: 
	APRProfessional Insurance: 
	MAYProfessional Insurance: 
	JUNProfessional Insurance: 
	JULProfessional Insurance: 
	AUGProfessional Insurance: 
	SEPProfessional Insurance: 
	OCTProfessional Insurance: 
	NOVProfessional Insurance: 
	DECProfessional Insurance: 
	TOTALProfessional Insurance: 0
	JANFingerpr nts  License Ver cat on: 
	FEBFingerpr nts  License Ver cat on: 
	MARFingerpr nts  License Ver cat on: 
	APRFingerpr nts  License Ver cat on: 
	MAYFingerpr nts  License Ver cat on: 
	JUNFingerpr nts  License Ver cat on: 
	JULFingerpr nts  License Ver cat on: 
	AUGFingerpr nts  License Ver cat on: 
	SEPFingerpr nts  License Ver cat on: 
	OCTFingerpr nts  License Ver cat on: 
	NOVFingerpr nts  License Ver cat on: 
	DECFingerpr nts  License Ver cat on: 
	TOTALFingerpr nts  License Ver cat on: 0
	JANComputers w  business use: 
	FEBComputers w  business use: 
	MARComputers w  business use: 
	APRComputers w  business use: 
	MAYComputers w  business use: 
	JUNComputers w  business use: 
	JULComputers w  business use: 
	AUGComputers w  business use: 
	SEPComputers w  business use: 
	OCTComputers w  business use: 
	NOVComputers w  business use: 
	DECComputers w  business use: 
	TOTALComputers w  business use: 0
	JANOther: 
	FEBOther: 
	MAROther: 
	APROther: 
	MAYOther: 
	JUNOther: 
	JULOther: 
	AUGOther: 
	SEPOther: 
	OCTOther: 
	NOVOther: 
	DECOther: 
	TOTALOther: 0
	JANREIMBURSED: 
	FEBREIMBURSED: 
	MARREIMBURSED: 
	APRREIMBURSED: 
	MAYREIMBURSED: 
	JUNREIMBURSED: 
	JULREIMBURSED: 
	AUGREIMBURSED: 
	SEPREIMBURSED: 
	OCTREIMBURSED: 
	NOVREIMBURSED: 
	DECREIMBURSED: 
	TOTALREIMBURSED: 0
	Date LeftRow1: 
	Date ReturnedRow1: 
	CostRow1: 
	Dest nat onRow1: 
	AirfareRow1: 
	Miles DrivenRow1: 
	Cost of Rental CarRow1: 
	Gas For RentalRow1: 
	LodgingRow1: 
	OtherRow1: 
	ReimbursementsRow1: 
	Date LeftRow2: 
	Date ReturnedRow2: 
	CostRow2: 
	Dest nat onRow2: 
	AirfareRow2: 
	Miles DrivenRow2: 
	Cost of Rental CarRow2: 
	Gas For RentalRow2: 
	LodgingRow2: 
	OtherRow2: 
	ReimbursementsRow2: 
	Date LeftRow3: 
	Date ReturnedRow3: 
	CostRow3: 
	Dest nat onRow3: 
	AirfareRow3: 
	Miles DrivenRow3: 
	Cost of Rental CarRow3: 
	Gas For RentalRow3: 
	LodgingRow3: 
	OtherRow3: 
	ReimbursementsRow3: 
	Date LeftRow4: 
	Date ReturnedRow4: 
	CostRow4: 
	Dest nat onRow4: 
	AirfareRow4: 
	Miles DrivenRow4: 
	Cost of Rental CarRow4: 
	Gas For RentalRow4: 
	LodgingRow4: 
	OtherRow4: 
	ReimbursementsRow4: 
	Est  Bus Use: 
	total 1nd: 0
	1nd phone or cel1: 
	1nd phone or cel2: 
	1nd phone or cel3: 
	1nd phone or cel4: 
	1nd phone or cel5: 
	1nd phone or cel6: 
	1nd phone or cel7: 
	1nd phone or cel8: 
	1nd phone or cel9: 
	1nd phone or cel10: 
	1nd phone or cel11: 
	1nd phone or cel12: 
	2rd phone other1: 
	2rd phone other2: 
	2rd phone other3: 
	2rd phone other4: 
	2rd phone other5: 
	2rd phone other6: 
	2rd phone other7: 
	2rd phone other8: 
	2rd phone other9: 
	2rd phone other10: 
	2rd phone other11: 
	2rd phone other12: 
	total 2rd: 0
	3rd other1: 
	3rd other2: 
	3rd other3: 
	3rd other4: 
	3rd other5: 
	3rd other6: 
	3rd other7: 
	3rd other8: 
	3rd other9: 
	3rd other10: 
	3rd other11: 
	3rd other12: 
	total 3rd: 0
	Internet1: 
	Internet2: 
	Internet3: 
	Internet4: 
	Internet5: 
	Internet6: 
	Internet7: 
	Internet8: 
	Internet9: 
	Internet10: 
	Internet11: 
	Internet12: 
	total Internet: 0


